
Step by step instructions for posting contest results 
 
1. Go to www.ssa.org/cde/login.asp You should get a page that looks like this: 

 
 
2. Enter your username, password and contest ID and click on “log in”. Important, 

this information is case sensitive. You should get a page that looks like this: 
 

 



o The top section contains basic information about the contest that was submitted to 
the SSA during the contest sanctioning process.  

o The middle section contains links that enable you to add new contest results, 
reports, flight logs and photos from an ongoing contest and make them available 
to visitors to the SSA contest reports section on the website. 

o The lower section displays the reports, results and flight logs that are already in 
the system and allows you to edit content, delete or change the order in which 
they are displayed. 

 
3. To add a new contest report. 
 

Click on “add new contest report”, you will get a page like this: 
 

 
 

Title: Use something like “Day 1 report”, “Day 1 Task”; do not include the date 
in the title. You may add just a single day report or you may add as many reports 
as you like; e.g. Pilots meeting, The launch, Task report, BBQ with friends. 
 
Date: This field is pre-filled with today’s date. You may change this as long as 
you retain the same format, mm/dd/yyyy. Note that if you’re doing the contest 
report around midnight (mountain time) that the date may roll forward. 



 
Sort Order: Information presented in the SSA contest reporting section is 
grouped into “Results and Reports”, “Flight Logs” and “Other”. Reports 
and results are sorted first by date (in columns) and then by sort order (in 
rows). For example, looking at the report page below you will see that on 
Day 6 there is a contest report, a day 6 scoresheet and an overall 
scoresheet. To present these three items in the order shown below: 
“Overall Scores” must have a sort order greater than “Day 6 – Scores” 
which must have a sort order greater than “Day 6 – Charlies report”; e.g 
“Overall Scores” sort order = 2, “Day 6 – Scores” sort order = 1, “Day 6 – 
Charlies report” sort order = 0. Note: you can always go back and change 
this if you wish to insert a new item or move items up or down. 
 

 
 

Descriptive text: This is where you can type in the contest report. You 
may also copy & paste from Word or other editing programs. Keyboard 
shortcuts are “ctrl+a” select all text on the page, “ctrl+c” copy selected 
text, and “ctrl+v” paste copied text. 

 
After you have entered all the required information click on “Add to 
Database”. 

 



4. To add new contest results 
 

The process is identical to adding contest reports. Make sure when you copy the 
preformatted scoresheet from winscore (or other) into the Contest Results box that 
you select everything (hint, use ctrl+a).  

 
5. To upload flight logs 
 

From the page shown in step 2 click on “upload flight logs”, you should get a 
page that looks like this: 
 

 
 
Title, date and sort order operate in exactly the same manner as in reports and 
results.  
Use the “Flight Log File” browse button to navigate to and highlight the file that 
you want to upload. Then click on “add to database”. 
 
Notes: 
1.  You may upload igc, cai or zip files only.  
2.  If uploading individual igc files we recommend that you upload no more than 

the top 3 daily and the top 3 cummulative (either 1st through 3rd in a single 
class contest, or 1st from each of multiple classes). 

3.  If uploading a zip file it may contain as many logs as you like given the 
limitations of your bandwidth and therefore upload time. 

4.  Note that Winscore can generate a zip file that contains both the igc files and 
the scoring information that can be viewed by the (free) winscore viewer or 



other igc viewers. In Winscore go to "File"->"Export"-
>"Winscore_Flight_File"; the settings here allow you to condense the .igc 
files to reduce their size but not their viewability for internet spectators. This 
condensation process increases the sampling rate to 10 seconds and strips off 
unneeded manufacturer and other data. It also has the ability to include only 
the logs of the top 10 competitors that day (10 is the default, but you can set 
this to whatever you desire). 

 
6. To upload pictures 
 

The contest photo album is a subsection of the main SSA photo gallery. You need 
not be the contest scorer to upload photos, you need only be an SSA member and 
be logged into ssa.org (note this login is from the SSA home page at www.ssa.org 
and is different from the scorer login shown in step 1).  
 
Access to the photo upload page is either from the page shown in step 2 (click on 
“upload contest photos”), or any SSA member may access the upload page by 
clicking on the link at the bottom of the photo gallery page as shown below: 
 

 
 

This is the gallery that you’re in 
(access only from the contest 
reporting page) 

Click here to add photos to 
this gallery 



You should get an upload page that looks like this: 
 

 
 

Enter the photo description, use the browse button to navigate to the photo that 
you want to upload and click on “upload”. 
 
Note: the images displayed in the gallery are a maximum of 640x480 pixels. 
Reducing your photos to this size prior to upload will significantly reduce your 
upload time and will not decrease the resolution of the displayed image.  

 



7. Editing results and reports after you have uploaded them.  
 

Should you wish to edit results/reports, correct a posting date, or change their 
displayed order click on the contest detail title in the list of existing information. 
 

 
You will first be shown a page with the current information; click on “edit” to 
make changes or “cancel to return to the previous page. Clicking on “edit” will 
give you a page like this: 
 

 
 
After making changes click on “update”, or if you wish to delete the entry entirely 
click on “delete”.  
 



8. Making changes to flight logs 
 

Changes to flight logs are done in the same manner as changes to results/reports. 
However if you wish to actually change the file that you have already uploaded 
you must first delete the entry and then upload a new flight log file. 
 

9.  Making changes to photos 
 
If you wish to delete or modify the text description you must contact the 
webmaster at webmaster@ssa.org. 
 
 
 
 

 


